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Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Schedulina Section. 

arliest Latest 

1983 I t o  Date 
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FOR RECORDSMANAGEMENT USE 1 1. Agenq Address .. FOR AGENCY USE 

Georqia Scholar Program App l i ca t i on  F i l e s  

87-/9 
Applicition Number I .pplication Date Department o f  Education I D i v i s i o n  o f  Curriculum Services : 

pplication Number Georgia Scholar Program . Date Receiued Date Completed 

. PersontoContact Working Title Telephone Number 

.onnie Love Admin is t ra to r  656-5812 
. Action Requested 

a. 
b. 

Establish Retention Schedule; record will continue to accumulate. 
0 Dispose of present accumulation; no further accumulation anticipated. 

c. 0 Amend Application No. CheckOne: 0 Change; 0 Supercede; 0 Void 
.. Dates of Series I 5. Records Series Title Ifoliowed by title used in office; if different) 

accegtance. Non-selected s t  dent a f p l i c a t i o n s  are r e t  rned t o  t h  submi t t ing  school systems 
The eorg ia  Student Finance h t h o r i  y a dmin is te rs  the  h n a n c i n q  07 t he  ScholarshiDs. 
'. Rewrd Series DewiDtion T h i s  file contains the following documents (include form numbersand titles, if and: . 

Attach samples of the file. , 

Documentsrelating to: Se lec t ion  process o f  300 Georgia Scholars annually 

lnduded are: Student App l ica t ions  and r e l a t e d  correspondence 

File i s  arranged: App l ica t ions  and r e l a t e d  correspondence are arranged ch rono log ica l l y  by school 
year, a l p h a b e t i c a l l y  by school system, thereunder a l p h a b e t i c a l l y  by s tudent  
name. 

I. Monthly Reference Rate How often are records referred to which are: 

C)ne to six months old 200 ; Sewn to twelve months old 0 ; Thirteen to twenty-four months old 0 ; 

twentyfive months and older O ?  
1. Annual Rate of Accumulation of Records 

Letter-size drawers 1 ; Legazize drawers ;Shelves * ; Other Ispecifvl 

9-50-71, Rev 76 . e  lo-) 



X 

g X 

1. Reter 

a. Is this the official copy of the series? 
I f  not. where i s  it? 

b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. 
X 
x c. Is this a vital record? 
x d. Does this series have historical or long term research value? 

e. When one or two documents in the fi le make it necessary to keep the entire file for a long period, could these 
documents be scheduled semratelv? 

f. I s  the information contained in this series ever oublished? If ves. attach cow. 
g. Is the information contained in this series ever analyzed and/or recorded in a summarized report? 

If ves, attach COW. 

h. 'Is &ere% duplication of th i s  series in your office, or in another office or agency? 
If  yes. where? 

i. I s  t h i s  series lora m&,vorb .on o f  it1 reaularlv m iaofilmed? 
I. Doesrhe record series result in a or *tom? 

ion Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period years. 
b. Statute of limitation years. e. Administrative need 2 years. 
c. Federal law years. f. Federal'retention instructions years. 

Attach copy or excert of laws or regulations. Explain administrative need. 

e. This record series is maintained to provide continuity in administering the Georgia 
Scholar Program. 

2. Approve?! Disposition Instructions This agency recommends that the file series be cut off a t  the end of each: 
0 Calendar Year; 0 Fiscal Year; a Other *School Year then, 

(*August 1 - July 31) 
yearls); then 1 a Hold in the current files area 

0 Transfer to local holding area; hold 
a Transfer to State Reards Center; hold 1 yeark); then 

0 Transfer to State Archives for permanent retention. 
a Other ISpeciW) 

mnthls) 
vearls); then 

Destroy. 

c 
NOTE: Except for Applications o f  Non-selected students, which are returned to the 

submitting school systems. 

These instructions apply to al l  prior and future accumulations of the series. 

State Records Cornminee ISignamre) Date J 
lemmmendations in para- 

If disappmml, a t t A  letter 
f explanation.) Secretary of StatelDesignee 

raph 12 are approved. State AuditorIDesignee /-/.t-r 7 

. 
Attorney GeneraltDesignee ?- 

1-50-71: Rev.76 



CONFERENCE NOTE 

Vickie Oakes: RMO: Education 

Pete Schinkel, RGS &$f 
RE: "Administrative Subject 

! . * .  
. .  . 2 / 1 5 / 9 0  

Phone Call 

File." Governor's llonors Program. 

NAME CHANGE: Division of Curriculm Services is notf Ufvlsioll of 
Geiieral Instruction: Governor's Honors Progran is now 
Gifted Education Program. 

RELATEIJ APPLICATION: Gifted Education Program. D i V .  of' General 
Instructlon Robert C. Byrd [Federally funded] Scholorshlp, 
"List of Recepients," 

Ten, $1500 scholarschips can be awarded I n  each of the 
states ten congressional distrlcts; Feds pruvidi? lhe noncy. 

-: Education awards the scholorshlp. ond Georgia Studeiit 
Finance and Investnent Connissions handles the miiiiey. 

Education is proposing infinite (perraneat) retentloit of the 
Itst of recepients: Archives reconmended infinltt? rclcntlon 
Tor llst o f  Governor's 1loiior.s Program Pnrtlclpnnts ( 1 8 7 - 4 3 ) .  
and planning to develop new schedule application. 

RGS Recommended that t 0 7 - 4 3  be amended to Include 0 1  1 
honors/scholar/scholarship recepient/pnrtlcipant 1 1 ~ 1 ~  kept 
b y  Gifted Education Program. and reconmended inflnlte 
retention. M s .  Oakes accepted the recornendatlog. . 

~ 

- 
cc: Case flle 

7 Schedule t 8 7 - 4 3  case file 
Aeency file 
RG reading file 

P . 
87-14 
$3 7.- I 9 
8 7 - Y 3  

53 7 - 2.9 
77 -4 48 -A 

.- 

.- 

, 

c . .. . 


